Welcome to Compass

A guide for parents and families




The Compass home screen
The home screen provides you with relevant alerts and news, as well as quick access to your child's profile.

Main Menu

Allows you to access other
Compass and school
resources. The tools icon
allows you to update your
contact details and change
your password.

School Calendar L
View details of upcoming
events, your child's
timetable and other
relevant school-wide

Compass

activities. Welcome to the Hogwarts School Parent Portal.
, Alerts
Use the links listed for each of your children to explore the portal. Custom notifications for items
We ask that you provide slectronic contact details such as your mobile Course andior avaitable for that require your action or
Student Profiles phone and email address, to allow the scheol to keep you up to date Click here to proceed attention. These may include

excursion notifications,
ordering options for school
photos, absence notifications,
surveys, student report
availability and more.

on additions to the portal and school news. This is accessible through
Tools > Update My Details,

The student profile
provides you with access
to full details of your
child. This will include
attendance, learning |  Student Profile
tasks, reports and much Includes the student's schedule, attendance, snd
more. Using the Actions PEPRREN IRTAS
button you can quickly

Bookings for Term 3 Parent/Student/Teacher Conferences

Parent/Student/Teacher Conferences will be held on August 2014

at 1.30pm snd the format of the day will be the same as the Term 2 Conferences. Bookings
for the Conferences will open on Compass at 5.00pm Thursday 17 July, 2014 and close at
5.00pm Tuesday § August, 2014, Please read all information on the bagkings page carefully
and in particular, be mindful of the room locations of your teachers, and also note there is
no onsite parking 30 please park weil away from the school.

Jun 20%h by David MCFADDEN

News
Winter Concerts

& Actions for Harry

add Parent Approvals,
book Parent-Teacher
conferences, and email
your child's teachers.

We invite the school community, genersl public 8nd encourage families and friends to bring
along guests to enjoy an evening of fine music ot the 2014 Winter Concerts. The concerts will
commende st 7.00pm and all guests sre requested to be seated beforehand, Late arrivals are

admitted only when there is 8 sutable break in the program,

Recent school news items and
information relevant to you.
This may include newsletters,
details of upcoming events
and much more.



Consent and Payments

From the Compass home screen, click on the event alert under
‘My News' (screenshot 1) or navigate to ‘Events' under the SVere % el memting o s sngyot ket
organisation menu (screenshot 2). Ik e e mere I maten

From the Events page a list of upcoming events and excursions will be

displayed. Click the red ‘Process Now' button to provide consent and/or Organisation
payment (depending upon what the event requires). ‘ Activity Management
Events
Student Management
Course Confirmation/Payments

Order New Compassldentity Card

An online payment/consent form will be displayed. Complete all
highlighted relevant fields and click the ‘Submit Details’ button.

Note: If the event has a requirement for both consent and payment, these cannot be done separately. Should you
need to provide payment or consent separately, please click ‘Print Form (Offline)' to complete the process manually.




Attendance: Summary

Using Compass you can view up-to-the-second attendance information for your child.

To view your child's attendance, click on the Student Profile link on the home page and click the Attendance tab.

Approvals

This sub-tab provides a
comprehensive list of
approvals for your child
From this tab you can also
add absence notices (both
past and future)

Unapproved

This sub-tab provide a list
of all unexplained
absences from class. From
this tab you can click to
approve specific
absences.

Student: Harry Potter, 9KN, Year 9
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Daily Snapshot

Provides a quick snapshot of today's
classes and your child's attendance
marking

Attendance Summary

Includes a summary of attendance in each
class. For full details about a specific
absence, click the appropriate number in
the grid. For an explanation of a heading
item, hover your mouse over the heading of
interest

When students are marked ‘Not Present' in
class this can sit in one of three different
categories. These include

NP Schl - Not present in class and
approved by school related activity.
NP Parnt - Not present in class and
approved by a parent approval.

NP Unap - Not present in class with no
approval entered



Attendance: Entering a Parent Approval

& Actions tor Harry

B | Send email to Harry's teachers

From the Compass home screen (or from your student’s profile),  |[ESiS—_—, Apmsstet Wppesved Abiance/tate
click the ‘Actions for' button for your child and select the ‘Add "
Parent Approval’ item.

BEook Parent Teacher Interviews

Parent Approval Editor B
From the pop-up window, Approval Detals =
Select the reason, Person: Harry Potter T fron
- Enter a brief description of the etz Carefibheice ¥ | | 10UNKC 2007.0850AM 2007 -09:10 AM
absence Details/Comment: | Faulty broomstick 10MMAT 21007 -09:10 AM  21/07 - 10:20 AM
' . . 10ENLL 2107 - 10:45 AM 2107 - 11:55 AM
- Select the start and finish time 10VCB1 2107 -1200PM  21/07 -01:10 PM
- Click the 'Save' button 10FRAL 2107 -0205FM  21/07 -03:15 PM
Start: 21/07/2014 @] 08:00 am |v v
Finish: 31 57,2014 [3| 0500 PM | ¥ Seie v
(= e |

Note:
\¥here possible, parent approvals should be
entered prior to the absence occurring.




Parent-Teacher Conferences

Using Compass you can book your parent-teacher conferences online.

& adtions for Harry

Send email to Harry's teachers

. . . . Add Parent Approval {Approved Absence/Late)
Click the ‘Actions for' button, beside the student you wish to make R e it v
bookings for, and click ‘Book Parent Teacher Interviews.

Conference Bookings

Piease select the event to manage your bookegs
A list of parent-teacher interview cycles will be displayed =~ i

N . . . Parent " T erences May 1 Haary Potter Read-Only

along with their booking status. Click on the relevant cycle. Pt e onereces Mg aryotes_opsntor beokng

Parent/Student/Teacher Conferences Aug 6: Harry Potter

Parent/Student/ Teacher Conferences Aug &
Your booking sheet will be displayed and will show all i

. . . . . . . . Oick the booking time to make/modfy a booking. For further assstance, cick the blue help icon at the top of the page.
available booking times. Click on a time in the grid to display e i T .
teachers available for booking at the selected time. im e s sl

06/08 1340 P Available:

06061600 BM | Aailab ogsiger [MQUENNL
0608 13:45.PM 05/0815:05 PM 0608187500 | Avsilable |
06081350 PhA 0B 1EI0PM o808 185mem [ SERAREBN|
6/E 1TSS PM | Avaitels 0608 1635 PM | uailabl 0605 18:35 PM,
Note: You can view a teachers availability by clicking on the teacher's name o 140 Pt o508 1620 PA LTl
. 06/08 1405 M. 06/08 16:25 PM | Auailable ¢ Iva Booking]
at the bottom of the booking page. 0508 14107 Avible dennia30P | Avai

| INo Beoking]



Learning Tasks

Individual student view

You can view an up-to-date record of your child's

homework and upcoming assessment tasks under the

Learning Tasks tab in the student profile.

Harry Potter 08H, Year 8
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Consolidated view
If you have multiple children at the school, you can

view a consolidated list by clicking ‘Learning Tasks
from the 7eaching and Learning menu item.

Teaching and Learning

Curriculum
Leaming Tasks
School Resources




